Instructions:

CHOOSING A COURSE (“Vybratkurz”)

If you are interested in learning a foreign language at our institution, choose a specific course by
following these instructions:

1. gotothe homepage and click on “Ponuka jazykov”

2. click on the desired foreign language

3. click on “Vybrat kurz” to choose a course

4. click on “Uroveii kurzu” to choose the level of proficiency (A1-C2) from the drop-down menu
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click on “Typ kurzu“ to choose the desired course type from the drop-down menu

Glossary:
e Vsetky —all course types
e konverza¢ny — conversation

e pripravny kurz na vSeobecnu Statnu jazykovu skasku — preparatory course for C1 general
licensing examination aka State Exam

e pripravny kurz na zakladnu statnu jazykovu skusku — preparatory course for B2 exam aka State
Exam (zakladna Statna skuska)

e pripravny kurz na Statnu jazykovu skusku prekladatel'ska — preparatory course for C2
translation licensing examination aka State Exam

e seniorsky — language course for seniors

e udrZiavaci — language maintenance course

e vseobecny — general language course

e pripravny kurz na GZ C1 — GZ C1 exam preparatory course

e vsSeobecny pre ¢insky hovoriacich — general language course for Chinese native speakers

click on “Pocet hodin” to choose the desired number of lessons per week from the drop-down menu
click on “Dni vyucby“ to choose the desired days of the week from the drop-down menu

click on “€as vyuéby“ to choose the desired time of day from the drop-down menu
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click on “Miesto vyucby“ to choose the desired location from the drop-down menu

10. click on “Vyucujuci” to choose the desired instructor from the drop-down menu



APPLICATION FORM (“Prihlaska”)

After you have applied the filters, specific courses will appear below. Choose one of them by clicking on “Objednat

kurz” to create an order. Afterwards, please fill in your personal information online in the section “Prihlaska”

(application form) and its subsections.

a) Insert you birth registration number (if not available please use other identification number) under the heading
“Pre pokracovanie v objednavke vybraného kurzu prosim zadajte vase rodné Cislo.”

b) Check the box indicating that you agree with our personal privacy policy “Osobné Udaje posluchacov
spracovavame v stlade s Nariadenim Eurdpskeho parlamentu a rady ¢. 2016/679 o ochrane fyzickych os6b pri
spractvani osobnych Udajov a o volnom pohybe takychto Gdajov (dalej len ,,GDPR*) a zdkonom ¢. 18/2018 Z. z.
o ochrane osobnych udajov.”

c) Click on “Pokraéovat” to continue.

d) Fill out you personal information in the section “Registracia“.

Glossary:

Meno first name
Priezvisko last name
Miesto narodenia place of birth
Narodnost nationality

Statne obéianstvo  citizenship
Datum narodenia date of birth

Rodné ¢islo birth registration number (if not available please use other identification number)
Telefén phone number

Adresa address

Mesto city

PsC postal code

Zamestnanie — employment status
e $tudent VS — university / college student
e nezamestnany — unemployed
e zamestnany —employed
e dochodca — retired
e Ziak SS — high school student (14-19 years)
e Ziak ZS — elementary school student (6-14)
e materska dovolenka — maternity leave
e invalidny déchodca — disabled
e rodi¢ovska dovolenka — parental leave
e SZCO - self-employed

PAYMENT (“Platba”)
Below the application form you will see two possibilities for payment.
1. choose either:
a.) “Platba prevodom na ucet” — bank transfer
b.) “kartou” — credit / debit card
2. click on “Pokraéovat” to continue.

REVIEW YOUR ORDER (“Zhrnutie objednavky”)
1. Review the information you inserted to make sure it is correct.
2. Check the two boxes to indicate that you agree with:
a) terms and conditions “Preéital/a som si vieobecné obchodné podmienky a sthlasim s nimi.”
b) privacy policy “Osobné udaje posluchacov spracovdvame v sulade s Nariadenim Eurépskeho parlamentu a
rady ¢. 2016/679 o ochrane fyzickych oséb pri spractvani osobnych tdajov a o volnom pohybe takychto
Gdajov (dalej len ,,GDPR“) a zdkonom ¢. 18/2018 Z. z. o ochrane osobnych Gdajov.”
3. Place your order by clicking on “Odoslat objednavku s povinnostou platby”. This step is final and cannot be
reversed.



